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Step 1

Select A Licensed Real Estate Agent Or Broker (based on trust, reputation and experience)
»Buyer /Agency agreement confirmed with signature
»Agreement to have Charlie Ward Realty help you locate a property
»Limited time agreement normally six months — one year
»Helps you search for homes using Multiple Listing Service
»Makes appointments allowing you to see the properties
»>Negotiates the best price once you find your home
»Completes and checks all required paperwork to ensure you have a free and clear title to the

property

Get Pre-Approved Financing
» Critical first step allowing you to know how much a lender is willing to give you for a home. This
confirms the price range of the home you can look for and the amount of any down payment that
may be required.
» Lenders will review your financial situation and pre-approve you for a certain loan amount . You
will receive a “Pre-Approval Letter “ you can use as leverage when you make an offer. Sellers
like to know your financing is secured.
»Your real estate agent can recommend a lender or you can select your own
» If you cannot get immediate pre-approval your lender can coach you on the steps
necessary to get you qualified. This occurs often and should not be viewed as a negative
reflection on you.
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Find Your Dream Home
» Use the Multiple Listing Service searches and homes sent to you for review by CWR. Drive
through neighborhoods where you may be interested in living. Visit during different parts of the
day if possible.
» Arrange to visit the properties you like, ask questions, keep a list of your favorites.
»0Once you have decided let us know you want to make an offer.
»Remember you are not the only one looking at that property. Once you know what you
want act quickly.
»CWR will review the home, do a Comparative Market Analysis and suggest an offering price.
»0Once you agree on the offer amount, an “Offer To Purchase Contract” will be sent to the seller
and negotiations will proceed on any points of disagreement .

Offer Accepted
» Earnest money is paid to the selling agent to be deposited into trust account.
»Amount depends on the agreement reached in the contract to purchase.
»Property goes into a “Due Diligence” period
»Due diligence is normally 20 days and is negotiated in the offer to purchase contract
»Due diligence money is paid to the seller.
»Amount depends on agreement in the contract.
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The lender will require an appraisal of the property to make sure it’s true value is equal to
or above the loan value.
»An Inspection may be ordered by the buyer. This is highly recommended
»Buyer pays for inspection. It's normally $400-$500
» Inspector will look for structural damages, electrical, plumbing, appliances, any item that
might effect the condition of the home and it’s value.
»|f major items are found, they will be discussed with you and a plan of action is
agreed upon with you and CWR.
» Seller will be asked to do the repairs or provide concessions including
lowering the cost of the property
» If necessary the offer can be rescinded within the due diligence period.

Prepare for closing

» Review “Closing Disclosure” a minimum of 3 days before your closing date.
»Provides final details about the mortgage loan term, monthly payments, fees and other
cost .

» Confirm expenses included in closing cost- these are normally paid by the buyer
»Estimate 2-5% of purchase price. Sometimes these can be negotiated
» Attorneys fees, inspection charges, appraisal fees, loan origination fees, title insurance
and title search fees, recording and underwriting fees.

»Refrain from making large purchases or changing employment. Keep all bills current.

»Final walk through and survey of property
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Review And Sign All Closing Documents (at attorneys office)
»Ask any questions.

Transfer Funds
» Funds will be transferred by the lender to the closing attorney for the seller, attorney and agent

»Deed Filed At County Courthouse
Transfer Keys
»Keys and any relevant documents like security system codes, warranties etc. will be transferred

to you.
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